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 RDS Substitutes 
 

 

 Beginning July 1st, 2013 

Charges for RDS Reports 

Users will be charged for each page 

printed or downloaded. 
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FAQ Questions & Answers #1 

 

 I understand that beginning in FY2014 

SABHRS Financials monthly reports will no 

longer be distributed to RDS/DocDirect. 

How will I get the same reports I get now? 
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FAQ Questions & Answers #1 

 

 

 Answer- To get your reports, you will need 

to log into SABHRS Financials and run the 

reports yourself OR have someone from 

your agency run them and have them 

distributed to you. 
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FAQ Questions & Answers #2 

 

 I do not have access to run reports in 

SABHRS Financials. How do I get access to 

run reports in SABHRS? 
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FAQ Questions & Answers #2 

 

 Answer- To get your reports, you will need 

to log into SABHRS Financials and run the 

reports yourself OR have someone from 

your agency run them and have them 

distributed to you. 
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FAQ Questions & Answers #3 

 

 I am not a SABHRS Financials user. How 

can I get reports distributed to me? 
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FAQ Questions & Answers #3 

 Answer- If you are not a SABHRS Financials 

user, reports cannot be automatically 

distributed to you by the SABHRS Financials 

system.  In order to receive reports, you will 

need to get set up as a user in SABHRS 

Financials by requesting access through your 

agency security officer.  The only other 

alternative is to have someone from your 

agency run the report for you and manually 

distribute it to you (e.g., Email). 
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FAQ Questions & Answers #4 

 

 I do not know how to run reports in 

SABHRS Financials. How can I learn how to 

run a report in SABHRS? 
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FAQ Questions & Answers #4 
 There are a number of training resources available and these resources can be 

found by navigating to MINE > SABHRS Documentation > Financials and then 

navigating to the Reporting or Training Videos section. 

 

 Under “Reporting”: 

 

 Under “Training Videos”: 
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FAQ Questions & Answers 
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FAQ Questions & Answers 

   

 



2013 SAD Training  

FAQ Questions & Answers 
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FAQ Questions & Answers 
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FAQ Questions & Answers #5 

How do I run the Organization 
(Org) Detail Report 

(MTGL0106/106b) in SABHRS 

to replicate the report I view 

in RDS/DocDirect? 
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FAQ Questions & Answers #5 

 

 In SABHRS navigate to General Ledger > 

General Reports > MT Org/Project Reports 

> MT Org Detail Report and make your run 

control look like the following 
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Run Control? 

 

 A run control can be anything but you 

want it to resemble the reports you are 

running.  A run control will save the 

parameters of the report. 
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Option 1:  To display data for your entire agency: 
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Option 2:  To display data for a single org or a 

range of orgs:  
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FAQ Questions & Answers #6 

How do I run the Organization (Org) 

Summary Report (MTGL01111) in 

SABHRS to replicate the report I 

view in RDS/DocDirect? 
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FAQ Questions & Answers #6 

 In SABHRS navigate to General Ledger > 

General Reports > MT Org/Project Reports 

> MT Org Summary Report and make your 

run control look like the following: 
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Option 1:  To display data for your entire agency (data 
will be displayed at the tree node level): 
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Option 2:  To display data for a single org or a 

range of orgs at the tree node level: 



2013 SAD Training  

Option 3:  To run the report based on Tree 

Names and Tree Nodes: 
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FAQ Questions & Answers #7 
 
 How do I run the Project Detail Report 

(MTGL0106/106b) in SABHRS to replicate 

the report I view in RDS/DocDirect? 

 



2013 SAD Training  

FAQ Questions & Answers #7 

 

 To run the Project Detail Report in SABHRS 

follow the instructions listed under number 

5 above but substitute Project IDs for Orgs. 
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FAQ Questions & Answers #8 

 

How do I run the Project Summary Report in 

SABHRS to replicate the report I view in 

RDS/DocDirect? 
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FAQ Questions & Answers #8 

 

 To run the Project Summary Report in 

SABHRS follow the instructions listed under 

number 6 above but substitute Project IDs 

and project reporting trees for orgs and 

org reporting trees. 
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FAQ Questions & Answers #9 

 

 How are the Org and Project Summary 

Reports different from the Org and Project 

Detail Reports? 
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FAQ Questions & Answers #9 

 

 The summary reports use reporting trees to 

report grouped data. A tree is a way to 

organize or group your orgs and projects 

for reporting purposes. These trees are 

usually maintained by the centralized 

services staff in your agency. 
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FAQ Questions & Answers #10 

 

 I am used to navigating to General 

Ledger > General Reports > Adhoc 

Org/Proj to run the AdHoc Org/Project 

Detail and Summary reports. Why is this 

changing? 

 



2013 SAD Training  

FAQ Questions & Answers #10 

 

 The old path is going away and is being 

replaced with a new path General 

Ledger > General Reports > MT 

Org/Project Reports because numerous 

enhancements were made to running 

these reports.  
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FAQ Questions & Answers #10 
 Some of the enhancements include: 

 To return data for your entire agency, leave the first 
input parameter box blank. 

 Provided look-ups for org and project values. 
 Enlarged the org and project input parameter boxes so 

that they are large enough to display the entire org or 
project value. 

 Added the ability to enter an unlimited number of 
org/project values or ranges (the previous limit was 6). 

 Added the ability to run the summary reports for 
selected trees and tree nodes. 

 There also won’t be mid-month reports this year in July. 
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FAQ Questions & Answers #11 

 

 

 Will I still be able to use My Favorites to run 

the Org/Proj Reports? 
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FAQ Questions & Answers #11 

 

 Existing favorites will not work to run the 

enhanced Org/Project Detail and 

Summary reports. You will need to create 

a new favorite (s) using the new path. 
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FAQ Questions & Answers #12 

 

 How do I run the Trial Balance Report 

(gls7012) in SABHRS to replicate the report 

I view in RDS/DocDirect? 
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In SABHRS navigate to General Ledger > 

General Reports > Trial Balance and make 

your run control look like the following: 
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FAQ Questions & Answers #12 

 You may also run the following queries 

 MTGL_TRIALBALANCE_FUND_ACCRUAL 

 MTGL_TB_FUND_CHOOSE_LEDGER 

 MTGL_TB_FUND_CHOOSE_LEDGER_ACC 

 MTGL_TB_FUND_ACT_ENTWDE_COMBO 

 MTARC_TB_CHOOSE_LED_ACC 
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FAQ Questions & Answers #13 

  

 How do I run the Receipt Summary by 

Fund Report in SABHRS to replicate the 

report I view in RDS/DocDirect? 
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In SABHRS navigate to General Ledger > General 
Reports > Receipt Summary by Fund and make your 

run control look like the following: 
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FAQ Questions & Answers #14 

 

 How do I run the Open Item Listing Report 

in SABHRS to replicate the report I view in 

RDS/DocDirect? 
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In SABHRS navigate to General Ledger > Open Items > 
Open Item Listing Report and make your run control 

look like the following: 
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FAQ Questions & Answers #15 

 

 How do I run the StaleDate Reports in 

SABHRS to replicate the reports I view in 

DocDirect? 
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In SABHRS navigate to Reporting Tools > Query > Query Viewer. 
When running the new report you have the option of returning 
data for all of the StaleDate statuses. 

 

   Step 1: 
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Step 2: 
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FAQ Questions & Answers #16 

 

 How do I run the Open Items Listing 

(gls3000) in SABHRS to replicate the 

reports I view in DocDirect? 
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Navigate to General Ledger>Open Items>Open Item 

Listing Report 
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FAQ Questions & Answers #16 

 

 You may also run one of the following 

Queries: 

 MTGL_OPEN_ITEM 

 MTGL_OPEN_ITEM_CHARTFIELDS 

 MTGL_OPEN_ITEM_SINGLE 
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FAQ Questions & Answers #17 

 

 Is there a single document that lists all of 

the SABHRS Financials monthly reports that 

will not be distributed to RDS/DocDirect 

and the alternative methods for receiving 

data from these reports? 
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    SABHRS Alternatives 
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      SABHRS Alternatives 
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FAQ Questions & Answers #18 

 

 

 Can DataMine be used to replace RDS 

reports? 
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FAQ Questions & Answers #18 

 Data Mine can be used to get RDS 

information similar to the mtgl0106/0111 

Reports. 

 Use “%” for as much information as 

possible.   

 DataMine won’t give you Journal 

numbers.   
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HR RDS Reports 

 There are some RDS reports that include 

HR Data. 

 SABHRS HR is working on alternatives for 

those reports.   

 SABHRS Financial will not be creating 

those alternatives. 

 Contact Randy Morris – 444-3894 


